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This policy has been developed through extensive discussion with students, review of our existing provision and
collaboration with key stakeholders in order to ensure that it remains fit for purpose. It should be read in
conjunction with the Gatsby Benchmarks, which all River Learning Trust secondary schools use to support the

delivery of high quality CEIAG. This policy supports whole school development and is itself underpinned by a
range of key school documents including:

e Curriculum Policy

e Teaching and Learning Policy

e SEND Policy

Introduction

Gillotts School, as part of the River Learning Trust, recognises that every young person needs high-quality careers
guidance in order to make informed decisions about their future. High quality careers education and guidance is
critical to our students’ futures. It helps to prepare them for the workplace by providing a clear understanding of
the world of work, including the routes to jobs and careers that they might find engaging and rewarding. It
supports them to acquire the self-development and career management skills they need to achieve positive
employment destinations. This helps students to choose their pathways, improve their life opportunities and
contribute to a productive and successful economy.

This policy is written with the above statement in mind and underpins our Trust’s ethos:

e Commitment to Excellence: Striving for the best educational experience through continuous
improvement.

e Everyone Learning: Creating and taking opportunities that enhance lives through evidence based
practice supporting adult and pupil learning.

e Respectful Relationships: Acting with care, integrity, and fairness in all we do.

Vision and Values
At Gillotts School, we aim to:

e Provide a curriculum offer that supports and underpins an understanding of the world of work, career
options and routes to different careers.

e Promote equality of opportunity, regardless of race, gender, religion, ability, disability, social background or
sexual orientation.

e Provide a high-quality, progressive careers programme that supports all students to acquire the
knowledge, skills and confidence to fulfil their potential.

e Manage the access of providers to pupils for the purpose of giving them information about the provider’s
education or training offer.

e Allow colleges and training providers access to every student in years 8-11 to discuss non-academic
routes that are available to them.


https://www.gatsby.org.uk/education/focus-areas/good-career-guidance

o Work in partnership with employers, careers advisers, local authorities and other education and training
providers to support students to prepare for the workplace and to make informed choices about the next
step in their education or training.

Promote a full range of technical options.

Gain 0% NEET (not in employment, education or training) rate.

Meet the Gatsby Benchmarks. Review and adapt our careers education in line with these:

A stable careers programme

Learning from career and labour market information

Addressing the needs of each pupil

Linking curriculum learning to careers

Encounters with employers and employees

Experiences of workplaces

Encounters with further and higher education
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Personal guidance
Roles and Responsibilities

All staff understand the importance and significance of independent CEIAG and this is embedded within the
curriculum.

The governor responsible for CEIAG develops the strategic careers plan in conjunction with the Careers Lead and
other relevant staff. They hold a strategic interest in careers education and guidance and encourage employer
engagement.

The governing body ensures that independent careers guidance is provided to all 12 to 16 year-olds and that the
guidance:

e is presented in an impartial manner, showing no bias or favouritism towards a particular institution,
education or work option

® includes information on the range of education or training options, including apprenticeships and technical
education routes

e considers the needs of individuals and promotes the best interests of the students to whom it is given.

Parents and students are actively involved in our CEIAG offer, in particular at key transition points, namely
Options, and post- 16 choices.

Legislation

At Gillotts School, we comply with the legal obligations under Section 42B of the Education Act 1997 and the
amendment to the Technical and Further Education Act 2017, ‘the Baker Clause’.

This guidance makes reference to:

o Section 42A, 42B, 45 and 45A of the Education Act 1997
o Section 72 of the Education and Skills Act 2008
® Schedule 4 (I5) of the School Information (England) Regulations 2008

Practice

Laura Allen is the appointed senior leader responsible for CEIAG. Employers and educational providers are able
to contact her on 01491 574315 or by email at lallen@gillotts.org



The school employs an independent CEIAG practitioner who is registered on the Careers Development Institute

Professional Register; recognised by the Careers Profession Alliance as the national register for careers

professionals.

The school’s curriculum and extra-curricular offer enables key areas of career development to be identified and

taught via high-quality practice. Opportunities include:

The PSHE curriculum, which focuses on various aspects of CEIAG at key points, such as CV preparation,
mock interviews. option choices, applying to post-16 institutions, financial management, etc.

The school website, which has a range of helpful resources including guidance on labour market
information and apprenticeship vacancies.

An evening for parents, held in Year 9, in addition to a Parents’ Evening, to discuss Option choices and
how these link to careers.

Comprehensive guidance during aspirations work, whereby pupils are able to explore different career
options and subject routes in a highly personalised way.

Work experience.

Personalised meetings with our CEIAG Adviser, to which families are also invited.

All families will be offered the opportunity at KS4 to discuss their student’s academic progress and career
ambitions.

Post-16 Information Evening to inform parents and students of all the issues to be considered and

underpinning transition through to age 18. This includes post-16 providers and Apprenticeship providers
attending as part of a post-16 ‘fair’.

Trips to universities and employers, as well as visitors into school, along with the offer of CEIAG support,
including a post examination results service.
Post-16, further education, higher education and apprenticeship providers offering in school talks through

assemblies and group work.

Monitoring

At Gillotts School, the CEIAG policy is reviewed regularly by the Local Governing Body and is clearly accessible to

all stakeholders on the school’s website, with paper copies available on request from the school’s main office. The

Headteacher, in conjunction with the other relevant personnel, will ensure that:

The work of the Careers Lead and CEIAG events are supported and monitored
A member of the Leadership Team has an overview of CEIAG work and provides regular feedback.

The effectiveness of this policy is measured in a variety of ways, including:

Feedback from stakeholders

Feedback from external visitors to the school

The number of students who are NEET in October having left the school in the previous summer. This
figure can be compared to national figures as well as against the equivalent figure from similar schools
both nationally and within the county.



Supporting Families and Students with CEIAG

We work closely with families and students in order to offer them the very best careers guidance. In doing so, we
seek support from a variety of outside agencies, including:

e The National Careers Service, funded by the Government to provide free, impartial careers information,
advice and guidance to students, parents, and teachers through a website, web chat service and telephone
helpline: https://nationalcareers.service.gov.uk

e The Careers and Enterprise Service, set up by the Government in 2015, with the mission to help every
young person to find their best next step: https://www.careersandenterprise.co.uk/

e The Gatsby Foundation handbook that details the eight Gatsby Benchmarks and provides information on
how to work towards them:
https:

e Target Careers, in conjunction with Mumsnet feedback, have produced a parent’s guide to supporting

pathways to careers:

https://targetcareers.co.uk/sites/targetcareers.co.uk/files/public/paths-to-careers-parents-guide 202 |.pdf

Training

We ensure that all relevant school staff receive adequate training on CEIAG, which is led by the Careers Lead.
Additional training needs are included as part of the continual professional development programme.


https://nationalcareers.service.gov.uk/
https://www.careersandenterprise.co.uk/
https://www.gatsby.org.uk/uploads/education/good-career-guidance-handbook-digital.pdf
https://targetcareers.co.uk/sites/targetcareers.co.uk/files/public/paths-to-careers-parents-guide_2021.pdf

Appendix - Application for Provider Access
Introduction

This document sets out the school’s arrangements for managing the access of providers to pupils at the school for
the purpose of giving them information about the provider’s education or training offer. This complies with the
school’s legal obligations under Section 42B of the Education Act 1997.

Pupil entitlement
All pupils in years 7-13 are entitled:

e to find out about technical education qualifications and apprenticeships opportunities, as part of a careers
programme which provides information on the full range of education and training options available at
each transition point;

e to hear from a range of local providers about the opportunities they offer, including technical education
and apprenticeships — through options events, assemblies and group discussions and taster events;

e to understand how to make applications for the full range of academic and technical courses.

Management of provider access requests
Procedure

A provider wishing to request access should contact Laura Allen, CEIAG Leader:
Telephone: 01491 574315
Email: lallen@gillotts.org

The school offers a comprehensive Careers Education, Information, Advice and Guidance programme and an
overview of this programme can be seen on the school website:
https://gillotts.org.uk/teaching-and-learning/careers-overview/

Please contact our CEIAG Leader to identify the most suitable opportunity for you.

The school will make a suitable space available for discussions between the provider and students, as appropriate
to the activity. The school will also make available IT and other specialist equipment to support provider
presentations. This will all be discussed and agreed in advance of the visit with the CEIAG Leader.

Providers are welcome to leave a copy of their prospectus, or other relevant course literature, with the CEIAG
Leader so that they can be displayed and accessed by all students.

Providers will generally be granted access to students at the following times:
e Timetabled careers lessons within the PSHE programme
e Assemblies
e Career events
Providers will not generally be granted access during lesson times for other curriculum subjects.

Our visits procedures set out the school’s procedure for checking the identity and suitability of visitors.
Education and training providers will be expected to adhere to this policy.


https://gillotts.org.uk/teaching-and-learning/careers-overview/

Appendix - The Gatsby Benchmarks

I. A stable careers
programme

Every school and college should have
an embedded programme of career
education and guidance that is known
and understood by students, parents,
teachers, governors and employers.

Every school should have a stable,
structured careers programme that has
the explicit backing of the senior
management team, and has an identified
and appropriately trained person
responsible for it.

The careers programme should be
published on the school’s website in a
way that enables pupils, parents,
teachers and employers to access and
understand it.

The programme should be regularly
evaluated with feedback from students,
parents, teachers and employers as part
of the evaluation process.

2.Learning from career and
labour market information

All learners, parents and carers,
teachers and staff who support
learners should have access to good
quality, up-to-date information about
future pathways, study options and
labour market opportunities. Young
people with SEND and their parents
and carers may require different or
additional information. All learners will
need the support of an informed
adviser to make the best use of
available information.

During each Key Stage, all pupils should
access and use information about
careers, pathways and the labour
market to inform their own decisions
on study options or next steps.

Parents should be encouraged to access
and use information about labour
markets and future study options to
inform their support to their children.

3.Addressing the needs of
each student

Students have different careers
guidance needs at different stages.
Careers programmes should help
students navigate their concerns about
any barriers to career progression. In
addition, opportunities should be
tailored to the needs of each student,
including any additional needs of
vulnerable and disadvantaged students,
young people with SEND and those
who are absent.

A school’s careers programme should
actively seek to challenge stereotypical
thinking and raise aspirations.

Schools should keep systematic records
of the individual advice given to each
pupil, and subsequent agreed decisions.

All pupils should have access to these
records to support their career
development.

Schools should collect and maintain
accurate data for each pupil on their




education, training or employment
destinations.

4.Linking curriculum
learning to careers

All teachers should link curriculum
learning with careers. Subject teachers
should highlight the progression
routes for their subject and the
relevance of the knowledge and skills
developed in their subject for a wide
range of career pathway

Every year, in every subject, every pupil
should have opportunities to learn how
the knowledge and skills developed in
that subject help people gain entry to,
and be more effective workers within, a
wide range of careers.

Careers should form part of the
school’s ongoing staff development
programme for teachers and all staff
who support learners.

5.Encounters with
employers and employees

Every student should have multiple
opportunities to learn from employers
about work, employment and the skills
that are valued in the workplace. This
can be through a range of enrichment
activities including visiting speakers,
mentoring and enterprise schemes.

Every year, from the age of | I, pupils
should participate in at least one
meaningful encounter* with an
employer.

*A ‘meaningful encounter’ is one in

which the student has an opportunity to
learn about what work is like or what it
takes to be successful in the workplace.

6.Experiences of workplaces

Every student should have first-hand
experiences of workplaces to help
their exploration of career
opportunities and expand their
networks

By the age of 16, every pupil should
have had at least one experience of a
workplace, additional to any part-time
jobs they may have.




7.Encounters with further
and higher education

All students should understand the full
range of learning opportunities that
are available to them. This includes
both academic and vocational routes
and learning in schools, colleges,
universities and in the workplace.

By the age of 16, every pupil should
have had meaningful encounters with
providers of the full range of learning
opportunities, including sixth forms,
colleges, universities and TPs.

*A ‘meaningful encounter’ is one in
which the student has an opportunity to
explore what it is like to learn in that
environment.

8.Personal guidance

Every student should have
opportunities for guidance interviews
with a career adviser, who could be
internal (a member of school staff) or
external, provided they are trained to
an appropriate level. These should be
available whenever significant study or
career choices are being made. The
Careers Leader should work closely
with the Careers Adviser, SEND
coordinator (SENDCO) and other key
staff to ensure personal guidance is
effective and embedded in the careers
programme.

Every pupil should have at least one
personal guidance meeting with a
Careers Adviser by the age of |6.
Meetings should be scheduled in the
careers programme to meet the needs
of pupils.

Information about personal guidance
support and how to access it should be
communicated to pupils and parents and
carers, including through the school
website.

Appendix - School Website Careers Page

https://gillotts.org.uk/teaching-and-learning/careers-overview



https://gillotts.org.uk/teaching-and-learning/careers-overview
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