
 
Gillotts School 

Terms of Reference - Admissions Committee 
 

Context 
As an academy the responsibility for admissions decisions rests with the Academy Trust.  This responsibility has been 
delegated to the school’s Local Governing Body. 
 
As outlined in Section 2.7 of the 2015 Code of Practice on Admissions: 
2.7 Admission authorities must allocate places on the basis of their determined admission arrangements only, and a 
decision to offer or refuse admission must not be made by one individual in an admission authority. Where the school is 
its own admission authority the whole governing body, or an admissions committee established by the governing body, 
must make such decisions.  
 
The position of the Trust is for the Local Governing Body to use the Local Authority admissions 
team to administer the admissions process (with the exception of Nursery and Sixth Form).  As 
such, the role of this committee will be to ensure that the LA are carrying out, on behalf of this 
committee and the Local Governing Body, their responsibilities appropriately. 
 
Membership 
The Local Governing Body shall annually determine the membership of this committee, which shall consist of three 
members of the Local Governing Body and the Headteacher. 
 
Quorum 
Quorum for the committee shall be three governors, of whom one must be the Headteacher or their nominated 
representative. This committee shall not be considered quorate unless the Headteacher or his/her nominated 
representative is present. 
 
Chairing  
The Chair is elected each year by the Local Governing Body.  If the Chair is absent from a meeting, another governor 
may be appointed to take the chair for that meeting. 
 
Meetings  
The agenda and all paperwork relating to a committee meeting shall be circulated seven clear days prior to a meeting. A 
shorter timescale may be applied only if the committee chair decides an issue needs urgent attention.  
 
Meetings will be held throughout the year on an as needed basis, except a pre-arranged meeting each year that shall take 
place to ratify the admissions for the forthcoming academic year.  
 
Minutes must be taken of all committee meetings by the Clerk to the Local Governing Body.  In the absence of the 
Clerk, the minutes may be taken by a member of the committee.  The minutes must be circulated with the agenda of the 
next Local Governing Body meeting.  
 
Committee Aims and Impact 
The committee is primarily responsible for:  

 



Terms of Reference – Admissions Committee (LGB) 
 

●​ Reviewing and recommending for approval by the Local Governing Body school’s admissions policy 
●​ Ensuring that pupils are admitted to the school in line with the admissions policy. 

 
Key Responsibilities 
The committee will respond to any requests from and adhere to any direction from the Trustees of the River Learning 
Trust.  The committee will have full regard to the School Admissions Code and comply with the mandatory provisions of 
the code.  The committee is expected, and has full delegated powers, to carry out the following specific tasks. 
 

●​ Review annually and propose for determination the school’s admissions policy, including the published admission 
number and the area served by the school. Ensure that the determined policy is published on the school’s 
website by 15th March, 

●​ Consult publicly on any changes to the school’s admissions policy and in any event to consult on the admissions 
policy every seven years, even where there have not been any changes, 

●​ For in-year admissions, determine, within statutory provisions and the admissions arrangements, whether any 
child should be admitted to the school, 

●​ Ensure that places are allocated at the school on the basis of the published over-subscription criteria, 
●​ Ensure full participation in the locally agreed fair access protocol, 
●​ Inform parents of their right to appeal against the refusal of a place and how that appeal may be made. 

 
The committee will prepare for the governing body any requested report on matters relating to the work of the 
committee. The committee will meet ad hoc, when necessary, 
 
Approved by the Local Governing Body of Gillotts School on 2 December 2025. 
 
Signed on behalf of the LGB: 
 

Emma Hunt, Chair of LGB 
 
 

 


